
Using the Mass Detail 
Change  Feature 

in Projected Budget

From South Coast ESD          
Coos Bay Oregon



Here is an example of what you 
could do:

� Create detail file 01 and fill the REQ 
fields with this year’s adopted

� Select a range of accounts (say the 400 
objects or the 2600 function) to apply a 
fixed increase or decrease percentage.

� Apply that percentage of change and 
have the results go into detail file 02.



You would then have:
Detail file 01 with this year’s adopted in REQ

Detail file 02 which is a copy of  01 with just 
some of the accounts changed by a 
percentage you specified. 

Detail file 01 is still there in case you need to 
go back and change the scenario.



OK, 
show us 
how to 
get 
started 
on this. 



Start Here……



You would create a new detail file from one 
that has numbers already in it, and say ‘Y’ 
to apply mass changes

These will all be “N”

Label the new file so that you can tell at a glance what scenario you are 
running with these mass changes.



When you say 
‘Y’ to mass 
change and 
press enter, 
this screen 
comes up next 
& you can 
select account 
ranges.

The percent may be 
positive or negative.



VERY 
IMPORTANT: 
The column needs 
to match the 
column in the 
original detail file 
from which the 
figures were 
copied. 



You would then print the detail listing for both 
detail files to verify your changes.



If you needed to change more than 
one range of accounts by different 
amounts, you would create a new 
detail file each time, so you can 
always go back and start again if 
you need to.

Remember, you can have as many 
as 98 detail files!



So call us if you have questions!
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