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COVID Training Agenda

1. Learning Models & Metrics 

2. Where is the region now?

3. Operational Blueprints – How does this all work?

4. Balancing Exposure and Risk

5. ESD Office procedures v. program v. districts/buildings

6. Sections 1-3 of the guidance 

7. What’s next?

Learning Models



Learning Models

In-Person: Students in classrooms but structured to support the ODE/OHA safety 
requirements 

Hybrid: Combination of students on-site with ODE/OHA safety requirements in 
place and students at home

Comprehensive Distance Learning (CDL): Students at home

Comprehensive Distance Learning with Exceptions: Some students off-site all of 
the time with K-3 allowed to be on-site and limited on-site in grades 4-12.

Short Term Distance Learning for All (DLA): Instruction in a variety of formats not 
to extend past 4 weeks if shut down occurs



Reopening Schools Metrics

On July 28, 2020 Governor Kate Brown announced “metrics” to assist 
districts around the state to determine when and in ways they could 
reopen schools.

In essence, the State and Counties must meet certain guidelines and 
those guidelines help us to know what to do.

The goal is to open schools to our fullest capacity in the safest 
possible environment. 



Immediate Impacts of Metrics

 Due to the current numbers of cases in our state and our regions the metrics 

indicate that most of the districts in the state will be starting in the 

Comprehensive Distance Learning model.

 While there are exceptions, it is based on each county’s metrics and as a result 

districts must monitor the data carefully on a weekly basis and take the 

necessary steps to adjust the instructional model based on the metrics.

 The data will be available on an on-going basis. Data is available here at ODE’s 

website. 



Why did things change?
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How the Metrics Work?



In order to have in-person instruction in any form, including hybrid instruction models 

when students are only sometimes in the classroom, the following conditions must be 

met:

County Metrics (Must be Met Three Weeks in a Row)

● 10 or fewer cases per 100,000 people over 7 days

● Test positivity of 5% or less over 7 days

Statewide Metrics (Must be Met Three Weeks in a Row)

● Test positivity of 5% or less over 7 days

***Exceptions to this rule follow***

Metrics: In-Person Instruction or Hybrid
All Grade levels and School Districts





Metrics: K-3 Exceptions



Exceptions: Remote and Rural



Exceptions: Remote and Rural



Exceptions: Limited In-Person



Exceptions: Limited In-Person

Who it is it for?
 Intended to support students that require in person instruction to make learning gains
 Utilized for classes that have a hands on element in order for students to make learning gains

Parameters for Use
 No more than 2 hours a day
 No more than 250 people in the building within the week
 Stable Cohorts

 Cohort size of no more than 10
 Students may not be a part of two cohorts in a given week
 Staff may not be a part of three cohorts in a given week



Bandon: CDL with Limited In-person 
Brookings: K-3, 4th-12th CDL with Limited In-Person
Coos Bay: K-3, 4th-12th CDL with Limited In-Person
Coquille: K-3, 4th-12th CDL with Limited In-Person
Central Curry: CDL with Limited In-Person
Myrtle Point: K-3, 4th-12th CDL with Limited In-Person
North Bend: K-3, 4th-12th CDL with Limited In-Person
Powers: K-12 In-Person
Port Orford: K-3, 4th-12th CDL with Limited In-Person
Reedsport: CDL with Limited In-person
EI/ECSE: CDL until November 1 Review

Where is the Region Now?



Means that the info comes from RSSL

Means that this is from SCESD or 
is our protocol of the guidance

Orientation to the Guidance PowerPoint



Operational Blueprint



Balancing Health and Safety with Educational Practices



The mainstays of reducing exposure to the coronavirus and other respiratory 
pathogens are:

1. Physical distancing — minimizing close contact (<six feet) with other people.
2. Hand hygiene — frequent washing with soap and water or using hand sanitizer.
3. Cohorts — conducting all activities in small groups that remain together over 

time with minimal mixing of groups.
4. Protective equipment — use of face shields, face coverings, and barriers.
5. Environmental cleaning and disinfection — especially of high-touch surfaces.
6. Isolation of sick people and quarantine of exposed people.
7. With the above considerations foremost, outdoor activities are safer than 

indoor activities.

Grounding Principles for Reducing Exposures



Section 1 



Key District Actions
❏ All districts must include a written Communicable Disease Management 

Plan (CDMP) to specifically address the prevention of the spread of 
COVID-19. OAR 581-022-2220 requires school districts to develop, 
update and maintain a Communicable Disease Management Plan. 

Protocols
❏ Each school building will have protocols that must be followed
❏ If staff are operating in more than one building they should be trained in 

and follow the protocols for each location they go to

Communicable Disease Management Plan



SCESD CDMP

SCESD Communicable Disease Management Plan is on our website under 
COVID Resources.

Many thanks to the team who wrote the CDMP plan
Terry Plotz, Emergency Preparedness
Cynthia Barthuly, Regional/Related Services Program Administrator
Dawn Granger, Curriculum Program Director
Jason Moore, Program Secretary
Michael Baumer, Maintenance Technician
Shelby Parks, Speech/Lang Path Assistant
Tammy Yeager, Instructional Assistant
Tenneal Wetherell, Superintendent
Tim West, CBPD Officer



Key District Actions
❏ Provide all information in languages and formats accessible to the school 

community. 

❏ Protocols for communicating with students, families and staff who have come 
into close contact with a confirmed case. 

❏ Develop protocols for communicating immediately with staff, families, and the 
community when a new case(s) of COVID-19 is diagnosed in students or staff 
members, including a description of how the school or district is responding.

❏ Protocols for communicating with students, families and staff who have come 
into close contact with a confirmed case. 

Public Health Protocols 



Key District Actions
❏ Identify instructional plan to support students in high-risk populations.

Key Building Actions
❏ Plan instructional models for students.  *Note, students cannot be offered only on-site 

instruction if this is adverse to OHA and CDC guidelines.  

High Risk Populations



Room Capacity
● Establish a minimum of 35 square foot per person to determine room capacity
● Calculate only usable classroom space

○ Subtract cupboards, tables and non-student desks spaces
● Strive to use all of the usable space in the room
● In doing so, work to keep people’s work spaces 6 feet from each other

Minimizing Standing in Lines
● List all the places in the building where students stand in lines and consider ways to adjust 

schedules
● In areas where there will be time spent in lines take steps to ensure there is 6ft distance 

between students and staff
● Use signage to support physical distancing and proper flow of the building to avoid 

congestion
○ Marks on the floor signaling where to stand, one way traffic, separate entrance and 

exits etc. 

Physical Distancing



Cohorts help manage risks in the potential spread of COVID-19. In particular, the size of the cohort 
matters for risk management. Student cohorting: 

(1) limits the number of exposed people when a COVID-19 case is identified in the school, 
(2) quickly identifies exposed individuals when a COVID-19 case is identified, 
(3) minimizes school-wide disruptions in student learning. (pg. 23)

Cohorting



Stable Cohorts
● Groups must maintain the 35 sq ft per person and striving for six 

feet requirement.
● Minimize interactions between stable cohorts.

Mitigating Cohort Risks
● Cleaning and wiping surfaces between cohort
● Staff who interact with multiple cohorts must wash/sanitize hands 

between groups

Key Concepts
● Design cohorts where all students maintain access to general

education, grade level learning standards and peers

Cohorting



New Guidance

● Students cannot be part of any single cohort, or part of multiple cohorts that exceed a 
total of 100 people within the educational week. 

● Cohorting rules change based on what type of reopening mechanism you are utilizing

Application
● Consider each cohort an individual student is involved with
● Add up the number of people that the come into contact with within a week
● If over 100 reduce the cohort

Note: A smaller cohort size of 24-36 is recommended for public health and safety.

Cohorting



1. The ESD central offices will conform to the cohorting requirements as listed in the RSSL in order to ensure 
as safe as possible environment for staff and students.

2. All staff who have an assigned workspace in one of the ESD district offices will be assigned a cohort 
location.

3. Each location will have a contact log with the staff members information pre-recorded for ease of logging

4. Staff members will follow the daily logging requirements as indicated on the Contact Log Protocol.

Cohort Groupings

Administration/Business/Technology and 
Maintenance = 1
ALS and Special Education Related Services =2
EI/ECSE = 3
Curriculum = 4
Regional = 5
Nursing = 6
Leadership = 7
Early Childhood Center = 8

Gold Beach Office = 9
Board Room =10
Conference Room -11
Meeting Room A=12
Curriculum Conference Room = 13
Meeting Room B=14
Intake Room 1 =15
Intake Room 2 =16

SCESD Cohorting Procedures



Cohorting: Contact Tracing Logs



1. Daily logs will be kept in all common areas and within cohort groups.

2. The log will be kept using paper charts. 

3. Staff groups in stable cohorts, primarily offices, will have the log pre-recorded however the following will be 
checked on the log daily
• If the staff was screened or exhibited symptoms and went to isolation
• If/When the staff left the cohort, time in/out and where they went
• Currently, you do not have to wear a mask while at your desk or individual space when no one is 

present but you do need to wear masks in all common areas

• If any individual comes into the stable cohort they will:
• Fill out the log with all relevant data completely including time in and out and where they came from

• Wear a face covering

1. For common meeting rooms where there is not a stable cohort e.g. meeting room A, B, Board Room etc. a 
contact log will be kept with all interactions in that space and all people will wear a face covering.

Cohorting Procedures: Daily Logs



1. When you enter your cohort log your time in and that you were screened. 
(Staff are self-report screeners)

2. If you leave the cohort to use the restroom or drop something off to a 
different department you do not need to log in or out.

3. If you leave the cohort to go to a common meeting space, note what 
cohort you went to and log in and in the new location

4. If you leave the building grounds and then return note the time in and out

5. When you leave for the day note the time out

Cohorting Procedures: Completing Daily Logs



1. Logs will be maintained at the location in which they are collected.
• Secretaries will be responsible for collecting and storing the logs in 

their assigned spaces
• There is a minimum of 4 weeks of logs required although SCESD will 

store all logs collected

2. Logs will be provided, when requested, from the LPHA.

Cohorting Procedures: Maintaining Daily Logs



Contact Logs
• All itinerant and all district staff (maintenance, administrative, delivery, 

nutrition, and any other staff ) who move between buildings keep a log 
or calendar with a running four-week history of their time in each school 
building and who they were in contact with at each site.  

• If you move between buildings, you will need to complete the individual 
contact log.

• The log will not be used for anything other than contact tracing should 
the LPHA need it.

Cohorting Procedures: Personal Daily Logs



Contact Logs
1.For each work day, 

complete the 
individual daily log.

2.Turn the log into your 
program secretary.

3.The logs will be used 
for contact tracing 
only.

Cohorting Procedures: Maintaining Personal Daily Logs



Breeching a stable cohort increases risk to your colleagues. It could also increase the number of individuals who are 
required to quarantine if the LPHA determines that the contact time from an exposed individual was significant enough.

If you are simply dropping something off – Notify the individual that the item is being placed in the bin outside the 
office door so they can grab it. 

If you need to pick something up - Notify the individual that you need something and ask them to place it in the bin 
outside their door or yours.

Call, zoom or email to chat. I know we want to meet in person and share our ideas, get information in a more personal 
way and quickly get answers to questions so that we can move on however the more that we engage with each other 
face to face the more we increase

Meet in a common room – If you need to chat with someone instead of having them in your cohort exposing everyone 
meet each other in a common room. Remember to log in and wear a mask.

Walk and Talk – Get some exercise and walk outside with your colleague. Increasing ventilation provides is safer. Wear a 
mask, stay 6 feet apart.

Cohorting Tips



An exposure is defined as an individual who has close contact (less than 6 feet) for longer than 15 
minutes with a COVID-19 case. 

Application

● If a student or staff member is diagnosed with COVID-19, then the LPHA should be consulted to 
review the situation. 

● All members of a stable cohort group will need to quarantine until the contact tracing process is 
completed. 

● The clear documentation of the cohort members will allow for the LPHA to rapidly initiate contact 
tracing. 

Definition of Contact



Section 1:



Screen all students and staff for symptoms on entry to school every day. This can be done visually 
and/or with confirmation from a parent/caregiver/guardian.   

Key District Actions
❏ Restrict from school any student or staff known to have been exposed (e.g., by a household member) 

to COVID-19 within the preceding 14 calendar days.  

Key Building Actions
❏ Each school will need to evaluate their physical layout, doorways and options, and available staff to 

generate a comprehensive plan for effective screening. 
❏ Upon entry, each person must wash hands or have access to hand sanitizer. 

❏ This can be direct in classrooms or stations at the entry.
❏ Direct students and staff to stay home if they, or anyone in their homes or community living spaces, 

have COVID-19 symptoms. 

*This section should align with Arrival/Dismissal procedures

Entry and Screening



Key District Actions
❏ District plan to adhere to restricting visitors and volunteers.

Key Building Actions
❏ Restrict non-essential visitors. Only allow visitors if six feet of physical distance 

between all people can be maintained. 

❏ Visitors must wash or sanitize their hands upon entry and exit.

❏ Visitors must wear face coverings in accordance with local public health authority and

CDC guidelines.

❏ Screen all visitors for symptoms upon every entry. Restrict from school property any 

visitor known to have been exposed to COVID-19 within the preceding 14 calendar 

days.

Visitors & Volunteers

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-schools.html


● All non-essential visitors will be restricted

● No person exhibiting primary symptoms will be admitted to the campus
○ Primary symptoms of concern: cough, fever or chills, shortness of breath, or 

difficulty breathing

• Protective measures must be put into place when/if the general public is on-site

• SCESD Staff that do not have a office on premises will be asked to follow visitor 
procedures

SCESD Visitor Procedures



Arrival Protocol
1. The SCESD District Offices are closed to the general public. 

2. Only essential visitors will be allowed in common meeting or testing areas. 

3. Visitors will be directed to check in at the Kiosk or schedule a meeting with 
a SCESD staff member who will wait for their arrival.

4. Upon arrival, the person who receives the general public will:
• screener will utilize the screening protocol below.

SCESD Visitor & Arrival



Protocol for Screening for Entrance to Building

1. General public shall not be allowed past the lobby entrance unless they have been screened 
and have an essential meeting in the building.

2. If an ESD staff member is interacting with the general public they must wear a mask.

3. As much as possible conduct business in the lobby using 6 feet social distancing.

4. If the visitor needs access to the building complete the following:
1. Complete a visual screen
2. Ask the screening questions provided

• If someone does not pass the screening questions or displays symptoms, share with 
them that they are unfortunately unable to enter the building.

• If the person has been out of the area please mark the area in which they traveled

SCESD Screening Procedures



5. The employee who is processing the visitor will complete the contact log filling out all provided 
spaces 

6. The visitor must wear a mask. If they do not have one provide them with a disposable mask
• Note: children KG and older must wear a mask
• People who are not able to wear a mask due to specific illness are not required to wear 

them

7. Direct the visitor to utilize hand sanitizer before entrance to the building

8. Direct the visitor to the common space for their meeting.

9. Clean all commonly touched areas & 

10. Utilize the cleaning protocols for that meeting space.

SCESD Screening Procedures



SCESD Staff Screening Procedures

Staff members will be trained in the entry and screening procedures for their attendance in a 
COVID-19 environment including the primary signs and symptoms of COVID-19.

Attendance

Staff should stay home if they or anyone in their homes or community livings spaces have COVID-
19 Symptoms, or if anyone in their home or community living spaces has COVID-19 symptoms. 

Primary symptoms of concern for COVID-19:
• Cough
• Fever (temp greater than 100.4 F
• Chills
• Shortness of Breath
• Difficulty Breath



SCESD Staff Screening Procedures

Presenting with Other Symptoms: Staff should refrain from coming to work if they have flu or 
cold-like symptoms

If the Staff member Presents with Symptoms at Work: Staff should communicate the symptom to 
their administrator/designee

Emergency Signs for Immediate Medical Attention:
• Trouble Breathing
• Persistent pain or pressure in the chest
• New confusion or inability to awaken
• Bluish lips or face
• Other severe symptoms of illness



Room Use Requirements

1. Please adhere to the occupancy numbers posted on the outside of the 
common space.

2. Strive to maintain 6 foot social distancing.

3. Utilize the cleaning steps listed below.

4. Remember to sign in and out on the provided cohort contact log.

ESD Common Spaces



Clean in, Clean Out
1. Using the provided cleaning equipment to wipe down surfaces and chairs you or your 

group will be using while accessing the common space.

2. While in the common space, wipe down any touch points in the room after using 
them.

1. When finished with your meeting, utilize the provided cleaning equipment to wipe 
down surfaces and chairs that were used during the meeting.

Note: The space will be cleaned and sanitized daily by the SCESD maintenance team as 
well as between large group gatherings.

Protocol for Cleaning Common Areas



1. If you need to meet with a person in the Business Office or Human Resources try 
email, calling or zoom first.

2. If you still need to meet in person, make an appointment and meet in meeting room A 
1. This way you are not breeching a cohort
2. You are wearing a mask and using other PPE

Business Office & HR Meetings



Face Coverings 

Face coverings are required for all students in grades kindergarten and above 
along with all staff.  Certain accommodations are noted in the guidance(pg. 26)

● Face coverings or face shields for all staff, contractors, other service providers, or visitors or 
volunteers following CDC guidelines Face Coverings. 

● Face coverings or face shields for all students in grades Kindergarten and up following CDC 
guidelines Face Coverings. 

• Face shields or clear plastic barriers for:  Speech 
Language Pathologists, Speech Language 
Pathology Assistants, or other adults providing 
articulation therapy and Front office staff. 



If a student removes a face covering, or demonstrates a need to remove the face covering for a 
short-period of time, the school/team must: 

● Provide space away from peers while the face covering is removed; students should not be left 
alone or unsupervised; 

● Provide additional instructional supports to effectively wear a face covering; Provide students 
adequate support to re-engage in safely wearing a face covering; 

● Students cannot be discriminated against or disciplined for an inability to safely wear a face 
covering during the school day. 

Face masks for school RNs or other medical personnel when providing direct contact care and 
monitoring of staff/students displaying symptoms. School nurses should also wear appropriate 
Personal Protective Equipment (PPE) for their role.

Face Coverings 



If any student requires an accommodation to meet the requirement for face coverings, districts and 
schools should 

● work to limit the student’s proximity to students and staff to the extent possible

Appropriate Accommodations Could Include:
● Offering different types of face coverings and face shields 
● Spaces away from peers while the face covering is removed; 
● Short periods of the educational day that do not include wearing the face covering, while 

following the other health strategies to reduce the spread of disease;
● Additional instructional supports to effectively wear a face covering;

For students with existing medical conditions, doctor’s orders to not wear face coverings, or other 
health related concerns, schools/districts must not deny access to On-Site instruction. 

Face Coverings & Accommodations



Isolation Measures

Required
Protocols for exclusion and isolation of sick individuals at all points in the school day

Protocols for staff or students who develop symptoms during the day

Isolation room protocols

Procedures for safety transporting sick individuals

Record and monitor the students and staff being isolated or sent home for LPHA 
review



Isolation Measures

Isolation Room
The isolation room is located in Meeting Room B and the first door on the left at the entrance of the building in 
the Gold Beach office. The room includes:

• Adequate space for the sick individual and a staff member to be 6 feet apart
• Medical grade masks, gowns, gloves and other PPE necessary to support the sick individual

If a student or staff is screened upon entry and displays signs and symptoms of COVID-19, or develops 
symptoms during the day help them to the isolation room immediately. 

Isolation Protocol Steps
The staff member tending to the sick individual will put on a medical grade mask and any other necessary PPE.
• Assist the sick individual using the protocol for monitoring sick people.
• The sick individual will be asked to wear a mask if it is safe to do so.
• The staff member will communicate clearly with the individual what is happening and what steps are being 

taken to keep themselves and others safe.
• For a student, call the parent or guardian. For staff, ask them if/whom they want called.
• Call the LPHA for directions on next steps including testing if needed.



Key District Actions
❏ Establish procedures for safely transporting anyone who is sick to their home or to a 

healthcare facility. 

Key Building Actions
❏ Staff and students who are ill must stay home from school and must be sent home if they 
become ill at school, particularly if they have COVID-19 symptoms.  

❏ Students and staff who report or develop symptoms must be isolated using specific protocols 
in the guidance.

❏ Protocols for surveillance COVID-19 testing of students and staff, as well as exclusion and 
isolation protocols for sick students and staff whether identified at the time of bus pick-up, arrival 
to school, or at any time during the school day.  

Isolation Measures-Transportation



Isolation Measures

Transportation
If the student or staff needs transported home or to a health facility but the parent or guardian is 
unable to do or a staff member needs assistance so complete the following:

• The designated person will wear a mask, gloves and other necessary PPE.
• The sick individual will be placed in the car with a mask on, if possible, and sitting on disposable 

exam room paper.
• The person will be transported to the location designated by the health facility and will follow 

all directions for safely dropping them off in their care.
• If the sick individual will be taken to their residence ensure that a person, as needed, is there to 

support them.

Cleaning up after Isolation
Once the sick individual has left the isolation room:

• Throw all items in the trash and dispose of them
• Clean and disinfect all surfaces
• Wash your hands and follow the LPHA guidance on next steps.



Section 2  



Enrollment & Attendance

Key Building Actions
❏ Enroll all students following the standard Oregon Department of Education 

guidelines. 
❏ Do not disenroll students because they are high-risk or are remaining home 

due to symptoms - continue to provide instruction off-site
❏ Design attendance policies to account for students who do not attend in-

person due to student or family health and safety concerns. 
❏ Align attendance practices to instructional model selected.  
❏ Train staff on attendance instructions.

❏ Align to entry and screening and arrival procedures



Key Building Actions

❏ Handwashing: All people on campus should be advised and encouraged to wash their hands frequently.  Hand 

Washing is required before meals.  

❏ Equipment: Develop and use sanitizing protocols for all equipment used by more than one individual or purchase 

equipment for individual use. (Desks, tables, balls, playground equipment)

❏ Events: Cancel, modify, or postpone field trips, assemblies, athletic events, practices, special performances, school-

wide parent meetings and other large gatherings to meet requirements for physical distancing. 

❏ Transitions/Hallways: Limit transitions to the extent possible. Create hallway procedures to promote physical 

distancing and minimize gatherings.

❏ Personal Property: Establish policies for personal property being brought to school (e.g., refillable water bottles, 

school supplies, headphones/earbuds, cell phones, books, instruments, etc.). If personal items are brought to school, 

they must be labeled prior to entering school and use should be limited to the item owner. 

School Specific Requirements



Key Building Actions

❏ Physical distancing, stable cohorts, square footage, and cleaning requirements must be maintained during 
arrival and dismissal procedures.  Align to entry and screening.  

❏ Develop sign-in/sign-out protocol to help facilitate contact tracing:  Eliminate shared pen and paper sign-
in/sign-out sheets.  Ensure hand sanitizer is available if signing children in or out on an electronic device. 

❏ Create schedule(s) and communicate staggered arrival and/or dismissal times.  

❏ Assign students or cohorts to an entrance; assign trained staff member(s) to conduct visual screenings 
(see section 1f). 

❏ Install hand sanitizer dispensers near all entry doors and other high-traffic areas.  ❏ Establish and clearly 
communicate procedures for keeping caregiver drop-off/pick-up as brief as possible.

❏ Mark specific areas and designate one-way traffic flow for transition. 

Arrival & Dismissal



Section 2



Key Building Actions
❏ Seating: Rearrange student desks and other seat spaces to at least six feet 

apart; assign seating; when students move or share tables; they must be 
cleaned between use.

❏ Materials: Avoid sharing of community supplies when possible (e.g., 
scissors, pencils, etc.). Clean these items frequently. Provide hand sanitizer 
and tissues for use by students and staff.

❏ Handwashing: Establish frequent handwashing procedures; sanitize    
before meals and after fire drills 

Classrooms/Repurposed Learning Spaces



Key Building Actions (Recommendations):
⇨ Environment: Consider opening windows or otherwise ventilating the classroom 

before students arrive and after students leave, and while students are present if 
feasible. Hold classes outside when possible and encourage students to spread out. 

⇨ Limit Transitions: Modify classes where possible and where students are likely to be 
in close contact (e.g., music, art, physical education, etc.) by bringing the specialist 
teacher to individual classrooms instead of having students go to the shared space. 
Refrain from mixing classes with other classes and teachers (e.g., having a mixed math 
class with another set of students).

Classrooms & Learning Spaces



Playgrounds are an important part of the school day but also one that needs to be 
managed carefully.
● Be cognizant of the cohort size the students are exposed to

● Remember physical distancing requirements

● Designate playground and shared equipment solely for the use of one cohort at a 
time.

● Disinfect at least daily or between use as much as possible in accordance with CDC 
guidance. 

● Clean all outdoor equipment at least daily or between use as much as possible in 
accordance with CDC guidance. 

Playgrounds, Fields, Recess & Breaks



❏ Staff serving meals must wear face shields or face coverings
• No buffets
• Students can take off their masks but need 6ft between them

❏ Students must sanitize their hands before meals and encouraged 
to do so after

❏ All surfaces must be cleaned between cohorts.  Establish meal 
plans with requirements for physical distancing, flow of students, 
and handwashing requirements.  

Meal Service & Nutrition



Staff Meals: Break Room

Since staff must remove their face coverings during eating and drinking, staff should eat their 
snacks and meals independently and not in staff rooms while other people are present. 

If a staff member would like to eat in the breakroom please identify if another person is present. 
If so, find another location to eat or ask when they will be finished. There should not be two 
people eating at once. 

If you choose to utilize the breakroom to eat, clean in and clean out procedures will be required 
and increase safety in this environment.

• Utilize the cleaning products provided to clean the space before and after using breakroom 
table.

• Sign in/out of the cohort log, filling out the log completely.
• Masks are required, except during food consumption
• When you are finished using the space, utilize the cleaning products to clean your table 

before leaving.



Transportation

● Students who appear ill will not be required to get off the bus but will be kept 6 feet 
away from others 

● Drivers wear face shields or face coverings when not actively driving and operating the 
bus. 

● Face coverings or face shields for all students in grades Kindergarten and up following 
CDC guidelines applying the guidance in section 1h to transportation settings.

● A contact log will be kept for the bus timeframe

● No physical distancing requirement but it is recommended 3 feet



Key Building Actions

❏ Include your custodial team in the planning and training of operations.  Train all staff on the 

requirements.  

❏ Clean, sanitize, and disinfect frequently touched surfaces (e.g., playground equipment, door handles, 

sink handles, drinking fountains, transport vehicles) and shared objects (e.g., toys, games, art supplies) 

between uses multiple times per day. Maintain clean and disinfected (CDC guidance) environments, 

including classrooms, cafeteria settings, restrooms, and playgrounds. 

❏ Apply disinfectants safely and correctly following labeling direction as specified by the manufacturer. 

Keep these products away from students.

❏ Facilities should be cleaned and disinfected at least daily to prevent transmission of the virus from 

surfaces (see CDC’s guidelines on disinfecting public spaces).

Cleaning, Disinfecting & Ventilation

https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/reopen-guidance.html


Key Building Actions

❏ Include your custodial team in the planning and training of operations.  Train all staff on the 

requirements.  

❏ Clean, sanitize, and disinfect frequently touched surfaces (e.g., playground equipment, door handles, 

sink handles, drinking fountains, transport vehicles) and shared objects (e.g., toys, games, art supplies) 

between uses multiple times per day. Maintain clean and disinfected (CDC guidance) environments, 

including classrooms, cafeteria settings, restrooms, and playgrounds. 

❏ Apply disinfectants safely and correctly following labeling direction as specified by the manufacturer. 

Keep these products away from students.

❏ Facilities should be cleaned and disinfected at least daily to prevent transmission of the virus from 

surfaces (see CDC’s guidelines on disinfecting public spaces).

Cleaning, Disinfecting & Ventilation

https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/reopen-guidance.html


Section 3



Key District Actions
⭘ Coordinate with Local Public Health Authority (LPHA) to establish 

communication channels related to current transmission level. 

⭘ Establish a specific emergency response framework with key stakeholders.

Key Building Actions
❏ When new cases are identified in the school setting, and the incidence is 

low, the LPHA will provide a direct report to the district nurse, or 

designated staff, on the diagnosed case(s). Likewise, the LPHA will impose 

restrictions on contacts.

Prevention and Planning 



Key District Actions
⭘ Coordinate with Local Public Health Authority (LPHA) on communication regarding any 

cluster of illness. 

Key Building Actions
❏ Follow the district’s or school’s outbreak response protocol. Coordinate with the LPHA for 

any outbreak response.

❏ If anyone who has been on campus is known to have been diagnosed with COVID-19, report 

the case to and consult with the LPHA regarding cleaning and possible classroom or program 

closure.

❏ Report to the LPHA any cluster of illness (2 or more people with similar illness) among staff 

or students.

Response



Key District Actions
⭘ Follow the district’s or school’s outbreak response protocol. Coordinate with the LPHA 

for any outbreak response.

Key Building Actions
⭘ Plan instructional models that support all learners in Comprehensive Distance 

Learning. 
⭘ Clean, sanitize, and disinfect surfaces (e.g., playground equipment, door handles, sink 

handles, drinking fountains, transport vehicles) and follow CDC guidance for 
classrooms, cafeteria settings, restrooms, and playgrounds. 

⭘ Communicate with families about options and efforts to support returning to On-Site 
instruction. 

⭘ Follow the LPHA guidance to begin bringing students back into On-Site instruction. 

Recovery and Reentry



Clarifying Roles and Authorities

● Decisions about when or how schools respond to an outbreak involve 

collaboration across multiple jurisdictions.

● If part or an entire school needs to enact short term DLA
○ Schools should work in a collaborative manner with LPHAs 
○ Ultimately, decisions of public health at the local level reside with school and district 

officials. 
○ Based on the governance model of individual districts this could look like:

■ Superintendent decision (delegated by board)
■ Board decision
■ Director of Charter School (delegated by board)

Clarifying Roles & Authority



SCESD will cooperate with the LPHA on all contact tracing needs, communicate quickly and 
succinctly with LPHA partners and will engage in collaborative problem solving on all 
protocols, processing and procedures that need adjusted based on their advice and input.

Confirmed Cases

If the school district is notified that there is a confirmed case of a student or staff member 
do the following:

• Call the LPHA at 541-435-4525
• Collect the contact logs for that person to provide to the LPHA
• Follow the LPHA guidelines for processing the next steps to respond to a potential 

exposure to the wider school population.

Protocol to Report to LPHA 



Cluster of Illness
School staff will complete screening and reporting on contact logs of symptoms of illness.
If there are two similar reported symptoms experienced by students and or staff that are not connected to a 
specific known health condition. The school district will report the cluster by doing the following:

• Call the LPHA at 541-435-4525
• Follow the LPHA guidelines for processing the next steps to respond to a potential exposure to the 

wider school population.

Reporting Students/Staff who are Sent to Isolation
Students and staff will be isolated using the isolation procedures if they are screened or report COVID-19 
like symptoms.
The primary symptoms of concern include:

• Cough
• Fever
• Chills
• Shortness of Breath
• Difficulty Breathing

Protocol to Report to LPHA 

The school district will report students or staff that 
were sent to isolation to the LPHA at 541-435-4525

SCESD will follow the LPHA guidelines for processing 
the next steps to respond to a potential exposure to 
the wider school population.


